	Expenses Claim Form





Expense Sheet No:__________





Mileage claims will be paid according to the following table:





10,000 miles �
Over 10,000 miles�
�
40p�
25p�
�



Period from: _______________ to ________________		





CAR REG NO: ______________





Partner/Employee: ____________________________





Business  Mileage





Journey


Date�
Journey Details 


(Travelling to and from)   �
Total Journey


Mileage�
Total Claim


(£)
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Total Mileage Claim (A)�
�
�
�






Submission Date:�
�
Miles�
�
�



Total Business Mileage (A)


�
�
�
I declare that the above information is 


Correct. Signed:�
Business Mileage brought forward (previous exp form)�
�
�
�
Business Mileage carried forward (to next exp form)�
�
�



NOTE: ORDINARY COMMUTING/PRIVATE TRAVEL E.G. JOURNEYS MADE FROM HOME TO THE WORKPLACE AND FROM WORKPLACE TO HOME CANNOT BE CLAIMED. ONLY BUSINESS MILEAGE TO BE CLAIMED. HOWEVER IF YOU ARE A VOLUNTEER EARNING LESS THAN £8,500 A YEAR YOU CAN CLAIM ALL YOUR BUSINESS MILEAGE INCLUDING HOME TO GALLERY. THESE EARNINGS WILL NOT BE REGARDED AS SALARY OR EMOLUMENTS.
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